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Career Brief & Objective:
Being Multi Skilled, successfully delivered with the best of my knowledge at every sector, in IT, Construction, Alternate source of Energy & Amusement Parks whether it was related to Administration, HR, Material Sourcing or Sales. Being Aviculturist Managed and developed every way possible to maximize the breeding results & increase the revenue as per company’s objectives when given opportunity. 

Looking for a suitable position in a well-established organization according to my skills, experience & qualification, while working in such organization I want to further enhance my skills as well as to achieve the organization’s objectives. 



EXPERIENCE:    

General Manager                                         ASK Karobar, ASK Energy, ESP Initiatives.

Aug/21- Till Date                                           SUMMARY OF RESPONSIBILITIES & ACHIEVEMENTS: 

(ASK Karobar)
· Managed all activities and all sections of world’s 3rd Largest Aviary, successfully increased its standard, took many revenue-oriented initiatives, enhanced the environment and Implemented many breeding programs successfully as well as veterinary section. Hired multi-skilled manpower and adapted cost saving strategy at every level for the benefit of department. Sending Reports to Chief Executive every week about all ongoing activities and Staff Tasks reports.

(ASK Energy)
· Incorporated the company, signed MOU’s and managed all activities regarding Solar Installations by managing procurement staff to Installation Engineers and Marketing & Sales Teams.

(ESP Initiatives)
· Made the closed project successfully work with effective decisions and effective management control as well as by implementation of market penetrating ideas.






    
                                                                      
 Manager   				Sharif International  

 July/19 – July 21                                          SUMMARY OF RESPONSIBILITIES:
					
· Carrying out HR & Admin functions.
· To maintain Books of Accounts of Company.
· To make sure completion of company’s projects in time.
· Dealing with banks, Opening LCs etc.
· To place purchase orders on local and foreign suppliers.
· Prepare & submission of Quotations & Invoices.
· To get realized money against receivables.
· Keep liaison with government departments regarding concerned licenses.
· Procurement of Inventory & Inventory control. 
· Managing marketing & business development activities.



	

Accounts Manager.                                   Project Solutions/Muhammad Yousef Engineering

July-2017 – June-2019                                       Responsibilities:                                                         
· Preparation of projects accounts
· To get realize money against receivables.
· Reconciliation of Accounts Receivables & Payables.
· Reconciliation of Bank Statements.
· Preparation of Quotations & Bids against tenders.
· Preparation of Accounts statements for settlement between partners.
· To make presentation for Projects completed by the company.
· To arrange meetings with local as well as foreign clients.









Manager Projects & Hr                           Brilliant Eye Surveillance & Telecom Co’ (Pvt) ltd.
July 2014 – December 2017
	  Duties & Responsibilities:                                          
1) Preparation & Submission of quotations to the clients.
2) To search source of materials / products & to negotiate with the local as well as foreign manufacturers & suppliers.
3) To hire manpower to execute the company’s projects.
4) To get realization against the submitted invoices & deposit into bank.
5) To make reconciliation with the suppliers & clients account.
6) Regular update management about the progress of the projects.
7) To obtain tender documents & preparation, submission & to attend opening of those tenders.
8) To hold meetings with the clients in connection with tenders and purchase orders received from them.
9) After receiving PO & agreement from the clients arrange manpower & sources for completion of supplies & projects.
10) Coordinated & assisted external auditors of the company for statutory audit.
Qualification:                                                                                                                                                                                                                                                                                                                                      
    2014:                                                                      ACCA (Skills Lvl)
.   2017:                                                                       B. Com  
                                                                                    ALAMA IQBAL OPEN UNIVERSITY                                                                       
    2011:                                                                       HSSC (Pre-Med) (Federal Board)
                                                                                     From Al-Aqeeq Int School, Madina AL-Munawara, KSA.
   2009:	  SSC (Federal Board)
                                                                                    From Al-Aqeeq Int School, Madina AL-Munawara, KSA

Computer Skills:                                                     MS Word, Power Point. Excel, Peach Tree Accounting, Quick Books.

